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______/______/______

(DATE) 
SUBJECT:  Cafeteria Field Trip Notification

FROM: ________________________________________________



Lead/Responsible Teacher

TO:  Cafeteria Manager

1.  In two (2) weeks on _____/_____/_____, we plan to have _____________ classes, in 

                                                       (Date)                                            (Number)



grades ____________________, going on a Field Trip to:
                                       (Grade Level)                          



_____________________________.  We plan to depart at _________________.



          (Location)                                                                     (Time: A.M./P.M.)

The following information is provided for your planning.


___________________________# children going on the trip.


___________________________# Adult Lunches needed.

2.  I will send all cards to the cafeteria before leaving for the field trip, along with any money 


that children and/or adults are bringing for meals.  All students’ lunch cards will be 


scanned before leaving on the field trips.

     I will bring coolers early and get the lunch cards scanned early.

3. We would like a menu using the following for our students:


______ Hot Dog/Bun


______ Ham and Cheese Sandwich


______ Peanut Butter & Jelly

______ Chicken Sandwich


______ Deli Sandwich on Bun
______ __________________








  Other

_______________________________

Lead/Responsible Teacher

Field Trip Request Forms must be submitted to the manager a minimum of 2 weeks in advance to allow time for ordering schedules.
